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1.B  Functions and duties of each unit of the Office ( 1 to 2 page )

S. Unit/Section Functions performed
No.
1 Administrative Section 9 ATl & A T &3, BrTad B
TJAT BRI / BHATRAT B WaT AT BT
HEROT |
2 Account MG HHATRAT BT dad, Sd cal ol
BRI TDI BT YA AR HYH 9 NI
GRTT T HEROT |
3 Stores BRI IUANT T BRI AFUT BT BT A
BT ¥ BT fAaReT HRA1 9 Uil &7 FeRor
4 Record Room 3RS JfMHeRRdl Bl JRIAT /g @1
5 Others if any 1. S TAUEE UM SHaEd UHRUl BT Rfd
(Give complete detail of each | foRietor vd gRafid o = MfERIT H=AT |
unit/section) 2. 1 S AL ——
3. 4 94l g9 —"—

4. Y AN MM T ITer | ufderr i
5. 3 eIl g A —"—

Work distribution order of each officer can be updated and put in
the following format. U/S 4.1 (b) (ii)

I\?(;. Name Designation | Remuneration Duties

1 S & d.aAl M AR | 12741 3D qTI@l BT e

2 | s e H.3193T. 7205 HIYAD SIEl BT a8

3 sifer ST AR AL —2 8398 QAT el BRI

4 N & B Maraa AL —3 6887 orar fotfud &1 &R

5 | 30 RGBT | A0 6910 BHRRR

6 AT IR TGN AELaT—3 7523 VSR &I G &

7- | SN BRI ATd —"— 5496 P STah U4 SISO B

8 | 3l gERM AR AR 10039 Jhars 1. BT BRI

9 B GICEERS | af=. 11033 TELIDArS BT B T B
heTs YIRS qeToT Tl
HfY FToET G Rl |

10- | & THUEH . 10369 SPCREican]

THEESCECE R 9641 —"—

12 | & SLdigd 1. 10634 —"'—

13 | it 1 arsen SRS 8368 q.gf.3mer

14 | &Y 9T Sgie f. 9839 ——
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3- Decision Making process in graphic form ( one page)
U/S 4.1 (b) (iii)
Initiating the file Channels Decision making authority
Dealing staff Officers handling the Fofaex
And the section file at each level
1. ST S0 ARIGT RMUAT SR 1. 80 HoAgAr
2. M ©.&. NIRAT oGl & B 2. A IRTAAEH
3 o1 IIRUA. HaRIfeRT BHRRR TR SAfEBRT

4. 1 IRTATR YoeR Ud N A TH, BT BRI
5. 41 BRI AT 3Mdd, STad Ud TIsiui HrRi
6. 51 YERM WHAR dhars N
7
8
9

. &l A SIF el adballs L

B IR ARCIE IR BIDGNE|

IR S UICIE BAE SISIDERCE |

10 7 SLUIgd W ——

11 o QSR A GdTE

12 &1 DA IgA Rf—"—

Supervisory Authority I3,

Officer to Whom accountable TIRI 1B

4-  A) Time norm, if decided by the organization. U/S 4.1 (b) (iv) fawrmeger / Fetaqex
B) Quality Norms, if decided by the organization. faWTTTeEaIeT / FHetdex / GRCECIBEAN]
C) Quantity target, for the office work to be done in the year . =l @ o= AR

Supervisory Authority 3efleTd ¥ 1ferg

Officer to whom accountable THRI eI

4- A)Time norm,if decided by the organisation. U/S 4.1 (b)(iv) fa¥TTTedeT / Hetaes
B)Quality Norms,if decided by the organisation. fIWHTTEze / Belaex / 9 ARSI

C)Quantity target,for the office work to be done in the year. T g A< SBIN

5-  List of Acts,Rules,Regulations Manuals,Circulers related with
the functioning of office constituting the organisation. (Original text to
be geven in electronic form) U/S 4.1 (b)(v)

Acts HURTEREAT 1959

Rules AR Har a¥fiepror U =01 il 7 1966, AU, JfddTel ¥, qorqa o,
Regulation AYIMA, [GWIITETe], Heldex / ¥ UIARHR] |

Manuals A%, f¥eRg FREEE 9T 1, 2, 3, 4

Circulars MR Y& YRYS, g G UiRuA
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Statement of various categories of documents held by it or under its
control U/S 4.1(b)(VI)

S. | Name of Document Kind of Document like | Nature and | Duration of
N. microfilm, Register, Content of | Records
Books, Diskette etc. Document
1. | UCar! ST SId Yoll, T4 BIeel BRI ATAR 1 a9
2. | BEd FHTg WA Ul U4 Bigel Ol U5d | —'— 3 Ty
3 | R Uil U4 Bigel Ol U5d | —'— 3 a9
4 | ¥ e &1 SleT Ul Bl qedlcdll ¥ U<l U5 —— RIS
5 | UARIl @ 3R UYSAR] 8ol BT Yo | USH Blsel UG TaRI —— ——
6 | Mea g™ TSl U9 AT qAT g5h —— ——
7 | o Haelt o Yol %l Ud feiRd goa | —"— —"—
g | orar /g <D, B, ATaID AW, | —"— —"—
0 | WSR & Heaeh ESIRCEEESI —— ——
10 | 3T, STraeh Ud TR goil —— ——
11 | 99 wd <o i a9 faare XA, TR UG TAD —— ——
12 | faarfeq / ifdarfea e TR UG GOl —— 1 g9
13 | Sfrof 3ot geardy Fa=i &1 T hR T TG ol —— ESIN
14 | 35 /SIS & U3 fRawfedl &1 &N | 9%l ga ol —— =
I &I B TG AIEH
15 | 9f% uRafaa & SRR Uofl, §1—1 Ud oAb | —'— —"'—
16 | Teart =merm ® ufdreror i eSS —— 1 99
17 | 9EN Rawfzal & ueceRl @ IMaR | <l Ud 93 —— SN
7- I. Structure of the consultative committees in which public representatives are members
including

7 *
0.0 0‘0

>

» Functions - FR&
Members- fFR®

L)

*
0.0

Name of the commitee - FR&®
Copy of the Orders/ Circulars for formation - *R&

% Duties and responsibilities - ke

Accessibility of minutes for public U/s 4.1 (b) (vii)- =R

electronic form with hypertext link) - IR

8-

qualification. ( Original text to be given in the electronic form )U/s 4.1 (b) (Viii)

II Proceedings, Minutes of the Meeting ( Copy to made available and be given in the

I- Name of the Board, Councils, committees etc. including member and their

S.No.

Name of the Body

Name of the members

Qualifications

IGRED

R

INAET

&

IT - Order of the formation
( Original text to be given in the electronic form and to be hypertext linked) - R®

III -

Charter / Memorandum of Articles of Association.
( Original text to be given in the electronic form and to be hypertext linked)- e
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IV - Govt. instruction for the way in which meeting will be conducted .( Original text to be
given in the electronic form and to be hypertext linked) - R
V- Availability of the proceedings / minutes of the last meetings ( Original text to be given

chronologically in the electronic form and to be hypertext linked)- R
9. Directory of the officers and employees ( to be linked with treasury data

bank) U/S 4.1 (b) (ix)

S.No. Name Designation Address & contact No.,
if any

1 DAL 3refleres o 3rfelg BT HBR

2 s S e gL 3fefeTdh o SIERECINESI RN
3ffrerg

3 AN A @ od Rl B3El B

4 31 GueT qAR 1o A-iere qEdd gal H el

5 BIRGASAREI o1 fRleTd BT ABR

6 3l G1.UA.3THR o1 fPRleTd —"—

7. #7 STETRT SHl == qEdd gael H el

8 3 YERM WRAR —— A 91T WER

9 3 ATHHSA ol —— eIl 1 g9 ¥ER

10 BIERISIN == FE9YRI PIAll AER

11 1 Tbiel Sg i == TEAIA T H Hold

12 1 RETYBR TN HELI—3 LA T AIBR

13 2l VU PAR Seqd S SLUE! 3T SENIEINSINSIRSIEIN

14 S THYET oG FRIE® BT HER

15 3N SLA g —— T e HER

16 SR Sl A= Helai—2 BTSN g Il AR

17 S & Marad HELT—3 TR Bl ARTE HER

18 3 BRI ATeld! HELa—3 ——

19 1 H/A IABA AR PN HER

20 3 IMHID FAT AR BT AR

21 3 BIRANIE ITd FIED ST BT a1 ABR

22 3 TR GH.HRIorT IINED T, 3ATg LT AR

23 31 IR @il IS A 9T HER

24 371 I5u] UMTE 3TGR TP A 91T WER

25 DG AREIN FIID RLLARLAT $_R

26 1 YBCIGINIE SThY RO f*RIe® ST BT FITET AR

27 21 AR YA FRAT —— qcan] dlell-l Bk

28 1 BRI e —— R Algee o A8

29 £ e g ared —— FEAYN HER

30 7 FAERNE IoTqd —— ST BT AT WER

31 2 TE.0H. Uy —— SUTTRIYRT AIBR

32 3 U0 et HELAI—3 ESISIE

33 3N T AR T SITRIYRT HIER

34 3 goHIEd foard I BT AER

35 7 MR —— SUTTYRT R

36 AN AR —— Hl Ageet W WER

37 3N HIRFAE —— 731 AER

38 Al RIS Pl R Algeel o A8

39 oM FREE g STFTeTIRT WER

40 EIKIEEGIG] —— I Aged WER

41 UG ELR s BT AR

42 ) QreAdRig —— T IRTET B

43 CINGEES] —— JMHIAR BTl HBR

44 2 g% W —— BT ABR

45 S RIS —— ETHRIT 91 PI. WER

46 3N SRR —"— TEXIel SBIAR H ol

47 2T 3BTl —— SaforRgRT HIER




48 B CIS G SIGIN —— ——
49 AT M NpAR - TSI AR
50 At TS —— ERCIRSIEN

10. Monthly remuneration and compensation ( to be linked with treasury
Data Bank) U/ S 4.1 (b) (x)

S.No. Name Remuneration compensation
1 3N & Q. aH 12741 —
2 S S Say 7205 —
3 2 JS[E @I 9641 -
4 31 G TAN 10635 —
5 ot vA.A ey 10834 —
6 1 d1.UA.STRR 9840 -
7. ST STTSTer It 9840 —
8 3 GERM URHR 10039 -
9 ot AEA oiF 11033 —
10 S 1 d el 8368 —
11 s STdId S 9839 -
12 ST AT PR TN 7523 —
13 2l 3B PAR Seq 5784 _
14 2 QH.UN 10369 —
15 3 SLU1.gd 10634 -
16 Al Sl "=y 8398 -
17 ot & sfaraq 6887 -
18 ST BHRTST HTerdT 5496 -
19 ST A 8] 10584 -
20 3 MAAID BHT 8596 -
21 st BIRRE Jea 7349 —
22 ST IR.UF. HARIor 6910 -
23 S M Wldha 7349 —
24 3l 5o, YTE ST 5138 -
25 N1 ®..faary 6585 —
26 3l USCIGINE SThY 8845 -
27 %ﬁ ARTYUT YT FRAAT 8368 —
28 SN BRI foetifer 10435 —
29 ot mfa<= g area 9441 —
30 3 HATGRINE ToTqd 8646 —
31 s U0 U 9641 -
32 BRG] 6056 -
33 s I 3TEHS 5843 -
34 BRI BREIN] 5399 -
35 ST ITHEROT 5478 —
36 s FeHuTReE 5073 -
37 SN BIRRAE 5040 —
38 B ISR RICIN 4596 -
39 3N FARRAE 5168 -
40 S ArgTelTel 6027 —
41 A I 5605 -
42 o qrelarig 5605 —
43 S M 5366 -
44 st g% @@= 5605 -
45 ST RIS 5040 -
46 ol SIRERiE 5040 —
47 EIEERI 4977 -
48 sfafer Sfierers 4500 —
49 o YO YhAR 4947 -
50 B ILE 5899 -




11. Annual Budget allocation and Expenditure statements ( to be linked
with treasury Data Bank) U/ S 4.1 (b) (x1)

S No Budget head | Name of year Allocation Expenditure
work

1 2029/1472 d, @ BT | 2005-06 1144000 602002
qg

2 2029/6846 -"- 2005-06 1688000 1153978

3 2029/2503 " 2005-06 503000 233969

4 2029/2196 " 2005-06 1266000 626638

12. Programmme and beneficiaries U/ S 4.1 (b) (xi1)

A. List of the programme ( in electronic form)
1. S /AT & AL Raunfedl &1 §f¥ q#F o7 B 8g AgaM |
2. YHEH BB & USCaRI BT SIHBR] |
B. Norms for selection of the beneficiary ( Original text of the circular to be given in
electronic form)
1. S /AT & YHEN fRaufedl @ ot 4 o7 o= 8q feauifeal &1 urdr o1 o
dedierer g1 fhar <rem &, =wafva fRaurfeal & 39 75000 /— U Bdex & A ¥ Udh gdex
TP A BT 8 Poldex DI WIpd IR TeHAGR Sl §RT USIIF BF UR &l I fdbar
ST 2, S USie Yodb F HA © | IGAH H WA T ge fIaReT =g ufEf 2 |
2. AN YD & USCIRI B AN |
C. Detailed Information
S No | Name of the Administrative | Year Amt. No. of
Programme Department Allocated beneficiaries
1 ST /AT B oY 2005-06 4000000/~ | fearaaT w
g feaquri2al a1 fa|mT / smyargd NINEESINC
SN 9 FI I 2 | REW 9.
I | TqTfeRIR |
2 I ST /IS g | TR - - 131G, — 4147
=1 & faaRa uger famT / Jmaargd 2315571, —8533
DI BRI FRIGR AU 33 — 2946
TqIfeRR | ANT— 15626
13. List of the recipients and nature of the concession U/S 4.1
(b) (xii1)
S No Nature of | Name Address Year Kind of Approximate
concession support value of
Concession

14. Information available in the office ( Linked with Item 6)

U/S 4.1 (b

(x1v)

S No

Categories

Hard Copy

Electronic Form
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15. Facility available ( Library, public counter etc) to citizen
for information U/S 4.1 (b) (xv)

S No Facility Name of In Duration of Contact No.
charge opening ( time to | Telephone No.
be given)

16. Information about the PIO / Designation / Working

experiences U/S 4.1 (b) (xvi)
% Name sAfq e qemws
» Designation fS® delder (Al Fa ARTHR)
Tel. No. 226856
e mail address
Place of Work and address @Riieid wetdee [Tar HER
contact hours for public FRIRIA I

o

X/
X4

L)

X/
X4

L)

X4

RY

X/
L 44

17.Any other information in Citizen related facilities U/S 4.1 (b)
(xvi1)-NIL




